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17 August 1953
T0: Assistant Director, ORR
THERU: Chief, Economic Research, ORR
THERU: Chief, Administrative Staff, ORR
FROM: Chief, Strateglc Division, CRR

SUBJRCY: Recommendation for One Step Pay Increase

25X1 REPURERCR: CIA Begulation
1, It is recommended that| | 25X1A9A
25X1A9A I;l Secretary, 0S-5, be granted & psy increase
of one step in recognition of ber devotion to her

work, her outstanding performance since she came on
duty with the Division, and her demonstrated potential
as a career employee of the Agency, She was last proe-
moted on 5 Dscamber 1951,
25X1A9A 2. [ | nas been on duty in the Strategic
Divislion since Janusry 1931, This recommendation is
made for the fellowlng reasons:

a, During the early days of Strategic

Division, when it wea handicapped by an
acute shortage of clericel personnel, Hiss

25X1A9A endered outstanding service in the
fulfillment of the mission of this Division.
¥hile doing double duty as secretary to the
Chiefs of the Materials snd Industrial
Branches, she &lso was the only clerk im
these two branches for neerly & year,

b, 4s examples of | | ability 25X1A9A
to handle special assignments with & minimum
of supervision, she was given the job of

25X1A9%A
25X1B4D

25X1A9A

[ | 21so set up the mechanics of
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¢, In addition to the foregoling duties,

she wzs often called upon to handle special
typing assignments on overtime necesssry to
produce intelligence urgently needed by OC1
or ORZ, 7Phroughout this initial period of
the formation of thelﬂm.m_aﬁ_r special
wing of the offics, cheerful-

25X1A9A ness, willingness to work at any Job and her
high standards of performance contributed
substantially to the minaion of the Office
and the Division,

d, Despite her sxtremely busy schedule,
she has maintained and improved her general
efficiency on duty uy taking courses in
Shorthan inssian Langusge, and English

25X1A9A Usage. plans to continue taking
' these improvement courses,

25X1A%9A e, | | personal character, her
industriousness and efficiency, and her consei~
sntioneness about all matters pertaining to her
duties &nd position in the Government are cone-
sldersd to be representative of the highest
type of pudblic servant, She should be cormended
for 1t,

25X1A9A 3. It is accordingly recormended thet |
Buperior performunce on duty be recognized by additional
renumeration and that a copy of this letter be placed
in her personnel folder,

25X1A9A

25X1A9A .
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